LATION REFERENCE NO,

. | chax;-t-'mns
::.__ﬁm;;} REFERENCE ‘I‘ermmal Laave i
PR V-"Employees in 220 t'

,'I‘he ‘following correspondence was received from Hichae
“-the Office of Labor: Relations on March 31, 1994 in

- question regardlng ‘the CUNY service requirementse fo

for: termlnal leave beneflts for a 220 employees.

white and blue collar employees as well, .service ¢

Unlver51ty,="z for ‘terminal ' leave as well ;

; beq:.ns as of the date of origlna'
'I‘he guz.dlng pollcy (see 13-90 ch

‘Clock séerts as of dat
tltle .m CUNY

T have attached copies of the two doc

'They support ‘my  earlier ‘guidance to Lehm:

ployees in 220 titles, similar to all othe:
:LVersxty employees, do not receive termuta




’I'HE CI’I’Y:'OF NE\V YORK

% JAMES F. HANLEY -
Ch I“:rs!Depwy Commmoner
'_MARLENE AL GOLD
# Depmy Comumaner

ection: 10 Amcle I of Appe_nd
section references the: Career and-Salary Leave_Regulanons wh
: __-‘-conjunctlo with Append




_ rified and unfozseen publxc transp'”
tragsportat;on circumstances beyond the
‘ee to control® encompasses o

ay ar se aftezran employee leaves for work and w
leat ' |

. ployees'wh'lhave"ompleted
;uleast ten (10) years: of service

one (1) day term;nal leave for
ccumulated sick leave: up to'a ma
*twenty (120) days of iy ‘a

. who as: of January 1, 1975 h's a minimum

ears of serv1ce'as of said date may e to

‘A term1nal leave of one (1) calendar '

service prorated
termxnal leave. K

Per'dxem ‘emplo
of these Regulatzons are excluded

ose presently exxst;ng rules as:
. _,31ck leave credits of an employee
ﬂtermlnal leave with ' _Pay upon retxrement, th
grant an employee on staff prier to the ef ect

ions but who retizes subsequent theteto,_e h
__é”speclfxed in Regulation 2.9 of terminal leave with
under such presently existing agency rules '
liberal for the employee, provided tha' the sic
application of the agercy formula does n
to the credit of the employee'“t h
“_effect (July 1, 1956).

(Revised l/éS)



fo_employees who vork et lesst 250
» years of service, {(a) the retes
s determination mac of

reinal Leave allovance ma ;

vo deys of unused g1

ter option,
ndar days.

Sick leave _ﬂ‘llpy;ncé of one day per month Of_’_'.::.é‘__eﬁ.iéé:ﬁ.“nhg'
oyees, provisional s ployees and temporsry employees
. eSS mployee, . R

cusulative up to a )
no more sick lesve credits may be'e
g credits ‘subsequently drawn fop “sick
maxiwan of 180 vork-deys. - Existing talane
f edoption of these regulstions shall remai

granted in ths discretion of the agency
mployes, sstisfactory to the sgency |
prescribed form may be: vaived for

.. 1n & case of & protracted disab:

. the end of sech month of ‘cont.

11 be considered as time "s

. In the calculation of slck lsave credits; s full mon:
ezployee ho hes been in full pay status for'at les
provided however, that {8} where an euployee has b
‘total of more then 30 calerdar days in the vecatior
credits esrngble in one month for each 30 deys of
- full pay statis for at least 15 calender days in® mo!
1if en employee loses sick leave credits under this ruli
rar ‘bectuse he has baen in full pay status for

fever tha




__Tbe C:ty Umv _zty qf New Ybré

Samuel T. Phllllp$ has asked me t ]
‘dated December 10, 1993. -

a CUNY employee beqms upon  appo:
_ y. . 'AS per CUNY Civil Sarvic D
riginal’ nppointment Date, an’ emplo e )
appointed as a new employee ‘and: wou
terminal’ leave retirement benefit unti
uidelines whxch identify the benefits whic
. ‘employee are found in Personnel Policy.
S 26,1990,  Time and Leave Provisif 8
f cintments To and Within CURY. nefit
¢y be accomplished through Reci
Y. the Vice: Chancellor. There is no_recip'_c
‘ itle Maintenance Worker, since- it
o Recruit. However," ~fe it
ce ‘Chancellor as Hard To Recruit under ‘the te
ound on chart TRANS?, - located on
ate of app01ntment to tltle in CUN

20 employees.}f¢1

If, as you reason; emp
rated terminal leave entitlement 2
£ service within th epar - d
nform all the colleges and not merel







.315 any agency under the jurisdicti”:”

Personnel followed by canti_ o

nent appointment who transferred_from-the

.permanent position after July 1,




: employee for covered expenses'

ete. )




i At present prlor serv1ce ONLY app
; employer 1s des;gnated on CHART A und
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The City Uni?fr.ri’ty of New York

1990

WV, PERSCNNEL POLICY BULIETIN NO,: 13-90  paqm, July 26,

FEGUIATION REFERENCE NO.: 6.1.1 ATTENDANCE

SERVICE APPOLNTMENTS TC AND WITHIN THE

INDEX REFERENCE _7IME AND LEAVE PROVISTONS COVERNING CIVIL

CITY UNIVERSITY CF NEW YORK

The attached document incorporates the Time and Leave
Provisions goVerning.the_appointment process to positions within
the civil service of The City University of New York. It
delineates the provisions for twenty-four (24} different
categorles of appointment by 1dent1fy1ng for esach:

1. the civil service status and annual leave
accrual rata, as well as
' 2. the guidelines for determln;ng priox credlt in

the areas listed below:

a. annual leave balances

b. sick leave balances

c. longevity

d. service

e, senlorlty

Althouqh an attempt has been made to. 1dent1fy all major

-appOLntment categories, please contact the University Personnel’

Director for a policy interpretation should an appointment
question arise which requires additional guidance.

As a guide in locating the governing policies to be
implemented for each, appointment category, please consult the
Index which can be found on pages I, II, III, and IV.

Definitions of some terms are found on page’ 25 Charts:

identifying publlc employers which are external to CUNY and for
whom special prov1sxons may apply in certain c1rcumstances can
be found on pages 26 and 27. In addition, please consult

Interpretive Memo 6«90 regardlng the exp11C1t pollcles which

govern the Vacation Stretch prov1szons

tmlvyg/tlppb.rkosa

N
-*‘z’ ’!.f (f



CUNY. Civil Service Status:

CHART PAGE
HAME NUMBER"

PROVL 1

PROVZ2 5
PROV3 4
PROle.l 4
Phbv5:;'  $
"Qﬁczalff:¥3-
?ETWii :_;?f

- CUNY Civil Service Status:

PROVISTONAL -

ELIGIBILITY CRITERIA -

NO prior CUNY or Ycity" service

CUNY provisional on leave of absence for

-childcare, military, worker’s comp

Prior Ycity" prDVlSlonal app01ntéd
following a break in servxce of 31

calendar days or less

CUNY prov151onal re- app01nted following a
break in service of 31 calendar days or
less

Prior CUNY or "cxty" prov1$10n31

“re—appointed following a break in service
- of . more than 31 calendar days

Provisional appointment with prior CUNY
unclassified service; NOT as a result of
UNIVERSITY initiated reclassification

Provisional appoantmént of permanent CUNY

.employee to a higher title at a different
' college; permanent status in lower title

follows employee

Permanent -

'SPFCTAL'PROVISION GRANTED AS A CONSEQUENCE OF UNIVERSITY INITIATED
CLAS IFICATION STUDIFS CONDUCTED THROUGH DECEMBER,JI 1993

.'CHART PAGE
NAME =~ NUMBER

OgNC2 19

ELIGIBILITY CRITFRIA '

Permanent appolntment of an employea with
prior CUNY unclassified service AS A

S RESULT of a UNIVERSITY Lnltlated

reclasslflcatlon -




CUNY Civil Service Statnus:

BETW1
TRANSY

CTRANS?2

TRANS3

REINY -
REIN2
REING
ﬁﬁEde

- LIST

PROBATIONARY - - {cohtinued)

ELIGIBILITY CRITERIA

Probationary appointment with immediately
prior CUNY unclassified service: not as a
result of a UNIVERSITY initiated ‘
reclassification o

Probationary appointment of permanent CUNY
employee to a higher title at a different

- college from a promotional list: permanent

NUMBER  ESTADBLISHED
20 EXTHER
17 ETTHER
14 TRANSTER
R ROSTER
ESTABLISHED -
BY CUNY
15 Nor
- 'APPLICABLE
16 L NOT :
APPLICABLE
21 NOT
22 APPLICABLE
23 - \
2%

status in lower title maintained until
probation completed

" Transfer within CUNY in the same

ciassified title from a transfer roster;
Probation is called a TRIAL Period
lasting for 3 months

Transfer to CUNY of a Permanent employee
6f the “city* in a white or blue collar
title designated by the Vice Chanceller as

Hard To Recruit

Transfer to CUNY from another jurisdiction

of a Permanent employee in a title
désignated by the Vice Chancellor as Hard

. To Recruit

All reiﬁstatements have a 1 year probation

- see next page for types of reinstatements

- III -
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THE CITY UNIVERSITY OF NEW YORK

EMPLOYEE TIME AND LEAVE PROVISIONS
PROVISIONAL APPOINTMENT TO CUNY

ELIGIBILITY:
PROVISIONAL APPOIRTMENT WITH NO PRIOR CUNY , OR ®CITYH
SERVICE’ -
CiVILfSERVICE STATUS ' PR@VISIONAL

ANNUAL LEAVE ACCRUAL RATE At entry rate of civil service
: - - aeccrual schedule in effect on date
of appointment to CUNY

GUIDELINES FOR CREDITING SERVICE OR BALANCES
' ACCUMULATED PRIDR TO THIS ACTION:

ANNUAL LEAVE 'BALANCES None
8TCK LEAVE BALAﬂCES -Nohe_
LONGEVITY ' - ' None-

Clock starts as of date of
appOLntment to CUNY

SERVICE % - None -

g . - . Clock starts as of date of
‘appointment to title in CUNY

SENIORITY ~ ° . None




prov3i
THE CITY UNIVERSITY OF HNEW YORK
EMPLOYEE TIME AND LEAVE PROVISIONS

-PROVISIONAL APPOINTMENT TO CUNY -
PRIOR "CITY" SERVICE

ELIGIBILITY: ' : '
ANY PROVISIONAL EMPLOYEE WITH PRIOR "CITY™ SERVICE, CR
SERVICE IN ANOTHER JURISDICTION WHO IS APPOINTED

PROVISIONALLY TO CUNY FOLLOWING A BREAK IN SERVICE OF
31 CALENDAR DAYS OR.LESS FROM LAST DATE FOR WHICH THEY
WERE PAID FQOR ACTIVE (%) SERVICE.
{*)Time on payrmll solely for the payment of accrued annual
leave credit is NOT counted in determining the last day paid

CIVIL SERVICE STATUS PROVISIONAL

\ L . _ _ :
ANNUAL LEAVE ACCRUAL RATE  at entry rate of civil service
: . accrual schedule in effect on date
of .appointment to CUNY

‘GUIDELINES FOR CREDITING SERVICE OR BALANCES
ACCUMULATED PRIOR T0 THIS ACTION:

| ANNUAL TEAVE BALANCES = None
SICK LEAVE BALANCES ~ None

LONGEVITY** : ~ As of date of first civil service
R - - appointment to CUNY, or to another
covered jurisdiction or employer
(minus time off payroll) provided
all service was continuous

SERVICE o "~ None
S . Clock starts as of date of
.app01ntment to tltle in. CUNY

SENICRITY © | None

*% At present prior service ONLY applles'lf'bther
Jjuris dicticn or employer is d951gnated on CHART A under
LONGEVITY




provs

CTTHE CITY UNIVERSITY OF NEW YORK
EMPLOYEE' TIME AND LEAVE PROVISTONS
PROVISIONAL APPOINTMENT‘TO'CUNY.

ELIGIBILITY: :

PROVISIDNAL AFPPOINTMENT WITH PRIOR CUNY CR "CITY®
SERVICE WITH A BREAK IN SERVICE OF MORE THAN 31
CALENDAR DAYS FROM LAST DATE FOR WHICH THEY WERE PAID

. FOR ACTIVE(#*) SERVICE.

{*}Time on payroll solely for the payment of dccrued annual

leave credit is NOT counted in determlnlnq the last date

paid

CIVIL SERVICE STATUS PROVISIONAL
ANNUAL LEAVE ACCRUAL RATE At eﬁﬁry rate of ¢ivil service.

accrual rate in effect on date of
THIS appointment to CUNY

GUIDELINES FOR CREDITING SERVICE OR BALANCES
, b ACCUMULATED PRIOR TO THIS ACTION:

BNNUAL LEAVE BALANCES  Kone

SICK LEAVE BALANCES None

LONGEVITY : " None , -

' ' S Clock starts as of date of THIS
appointment to Cﬁﬁ¥'

SERVICE . Hone S
Clock starts as’ of date af THIS
‘appointment to the title in CUNY

SENIORITY . ~ None




listl -

THE CITY UNIVERSITY OF NEW YORK
EMPLOYEE TIME AND LEAVE PROVISIONS -
| ‘ APPOINTMENT TO CUNY FROM RYC CIVIL SERVICE LIST
: PRIOR SERVICE IN ANOTHER JURISDICTION

ELIGIBILITY :

EMPLOYEES IN WHITE AND BLUE COLLAR COVERED TITLES FROM OTHER
JURISDICTIONS WITH PRIOR PROVISIONAL STATUS IN THE .FORMER
JURISDICTION WHO ARE APPOINTED WITH CONTINUOUS SERVICE TO CUNY FROM
AN ELIGIRLE LIST ESTABLISHED BY THE NYC DEPARTMENT OF PERSONNEL

CIVIL SERVICE STATUS ~  PROBATIONARY

'.ANNUAL LEAVE ACCRUAL RATE At entry rate of civil service accrual
schedule in effect on date of
‘appointment to CUNY

ﬁUIﬁELINES FOR CREDITING SERVICE OR BALANCES -
ACCUMULATED PRIOR TO THIS ACTION:

. ANNUAL LEAVE BALANCES Up to the maximum number of days
: earnable in two (2) years shall be
c¢redited when supported by official
documentatlon :

SICK LEAVE BALANCES Up to the maximum number of days
: ' R © -earnable in two {2) years shall be
credited when supported by offic1al
-documentatlon

LONGEVITY*# : As of date of first civil service .
: BT R ‘ 'appointment to CUNY or another covered
- Jurisdiction or employer (mlnus time off
payroll) provided all service was
ccntlnuous

SERVICE : o None :
‘ Clock starts as of date of appclntment
to tltle in CUNY
 SENIORITY ‘ None

Clock starts as of original appomntment
‘date to CUNY from a civil service list

** At present ‘prior serv1ce ONLY applies 1f other jurzsdlctlon or

‘employer is desxgnated on CHART A under LONGEVITY }@ jg% .

o
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v THE CITY UNIVERSITY OF NEW YORK
EMPLOYEE TIME AND LEAVE PROVISIONS
APPOINTMENT WITHIN CUNY FROM A CUNY OR CITY CIVIL SERVICE LIST
: PRIOR CONTINUOUS SERVICE IN CUNY =

ELIGIBILITY:

CUNY EMPLOYEES IN WHITE AND BLUE .COLLAR COVERED TIT&ES WITH PRIOR
PROVISIONAL OR PERMANENT STATUS WHO ARE APPOINTED WITH CONTIRUCUS .
CUNY SERVICE FROM AN ELIGIBLE LIST ESTABLISHED BY THE VICE CHANCELLOR

OR CITY PERSONNEL DIRECTOR

CIVIL SERVICE STATUS . PROBATIONARY

ANNUAL LEAVE ACCRUAL RATE At same rate and in same accrual
- : - original schedule of eligibility in
effect for employee on date of flrst
-appolntment to CUNY

GUIDELINES FOR CREDITING SERVICE OR BALANCES
ACCUMULATED PRIOR TO THIS ACTION:

ANNUAL LEAVE BALANCES ‘Up to the maximum number of days
. ‘ earnable in two (2) vyears plus current
year’s earnings shall be credited when
aupported by off1c1al documentatlon

" STICK LEAVE BALANCES | All sick leave balances supported by
: S ' . official documentation shall be credlted

LONGEVITY®% . "As of_dat@ of first c1v1l service

- ' - appeintment to CUNY or another covered
jurisdiction or employer (minus time off
payroll)

SERVICE'_- . - As of date of app01ntment to title in.
: . . S _CUNY (minus time off payroll)

SENTORITY | . S Nane, if prlor status was nrovisional
- ' : ‘ 1f prior status was permanent, clock
started as of original app01ntment date -
- to CUNY fram.a c1v11 serv;ce list -

* A former PROVISIONAL CUNY - @mployee who was TERMINATED due . to
the - ESTABLISHMENT of a civil service LIST and subsequently REHIRED
from that LIST within 90 calendar days is eligible for these annual
leave accrual rates, as well as a PROVISIONAL CUNY employee who .
RESIGNED and 1s REHIRED from a LIST and r@turns to payroll WITHIN 21
days from last day pald
+% At preﬁent prlor service ONLY applies if other juris on
or employer is designated on CHART A under LONGEVITY% ?%ﬁ ‘

-*’Q.;
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THE CITY UNIVERSITY OF NEW YORK.
EMPLOYEER TIME AND LEAVE PROVISIONS
APPOINTMENT TO CUNY FROM CUNY CIVIL SERVICE LIST
PRIOR SERVICE IN ANOTHER JURISDICTION

ELIGIBILITY:

_ EMPLOYEES IN WHITE AND BILUE COLLAR COVERED TITLES WITH PRIOR
PERMANENT STATUS IN THE FORMER JURISDICTION WHO ARE APPOINTED WITH
CONTIRUQUS SERVICE TO CUNY FROM AN ELIGIBLE LIST ESTABLISHED BY THE

VICE CHANCELLOR

CIVIL SERVICE STATUS - PROBATIONARY

ANNUAL LEAVE ACCRUAL RATE If jurisdiction or employer IS

I _ designated on CHART A under VACATION
STRETCH: At rate applicable as if all
full-time continuous precedlng service
had been at CUNY
If jurisdiction of employer ig NOT
_d851gnatad on CHART A under VACATION.
STRETCH: At a rate based on service as
determined by civil service schedule in
effect on date of first app01ntment to.
CUNY

GUIDELINES FOR CREDITING SERVICE OR BALANCES
C ACCUMULATEB PRIOR TO THIS ACTION

ANNUAL LEAVE BALANCES 'lNene
"SICK LEAVE BALANCES - None

. LONGEVITY** : As of date of first civil service
A : : ap901ntment to CUNY or another covered.
jurlsdlctlon or employer (mlnus time off.
payroll) provided all serv1ce was
" continuous _

_ SERVICE . None
E ' Clock starts as of date of app01ntment
to tltle in CUNY

SENIORITY . | None

Clock starts as of . orlglnal appOLntment
date ta CUNY from a ClVll servzce llst

LE S X present prlor serv1ce ONLY applies if other }urlsdlctlon or
enployer is desm'nated on CHART A under LONGEVIT é{%%ﬁ%}gﬁw”“

R S m._......-a-w""‘"

- 371 -
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THE CITY UNIVERSITY OF NEW YORK
EMPLOYEE TIME AND LEAVE PROVISIONS .
APPOINTMENT WITHIN CUNY FROM A CUNY OR CITY CIVIL
SERVICE LIST WITH PRIOR CONTINUQUS SERVICE IN CUNY
FROM COLLEGE ASSISTANT TITLE

ELIGIBIL.ITY:

COLLEGE ASSlSTANTS WHO ARE BEING APPOINTED TO A FULL~TIME
CIVIL SERVICE POSITION FROM AN ELIGIBLE LIST ESTABLISHED BY
THE VICE CHANCELLOR OR CITY PERSONNEL DIRECTOR, FOLLOWING & .
BREAK IN SERVICE OF 31 CALENDAR DAYS OR LESS FROM LAST DATE
FOR WHICH THEY WERE PAID FOR ACTIVE({*) SERVICE

(*)Time on payroll soiely for the payment of accrued annual 1eave

credlt is NOT counted in éeterm;nlng the last day pald

CIVIL SERVICE BSTATUS :-'TPROVISiONAL

ANNUAL LEAVE ACCRUAL RATE College Assistants who have been
' ' consecutively re-appointed following
. their initial appointmernt whether prior
' to 7/1/85 or thereafter shall, upon
appointment to a full-time p051t10n,
have each year ¢f consecutive service
credited towards additional accumulation
of annual leave benefits, provided that
_-a break in service of not more that 31
- days has occurred praor to full- tlme
app01ntment

GUIDELINES FOR CREDITING SERVICE OR BALANCES
ACCUMULATED PRIOR TO THIS ACTION:

ANNUAL LEAVE BALANCES "~ Up to the maximum number of days _
_ - earnable in current vacation year (7/1 -
6/30 for College Assistant) may be
credited when supported by official
_ documentatlon

SICK LEAVE BALANCES  All 81ck‘1eave'ba1ances supported by
, C ' - official documentation shall be credited

" LONGEVITY : - As of date of first civil service

. app01ntment (mlnus time off payroll)
-prOVld@ﬁ all service was contlnuous

SERVICE . - | None
o - Clock starts as of date of app01ntment
to full-time title in CUNY

 SENIORTTY  None _
Clock starts as of original appointment
date to CUNY from . a 01v11 service: 115

“ 13 -
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.THE CITY UNIVERSITY OF NEW YORK
. EMPLOYEE TIME AND LEAVE PROVISIONS
TRANSFER TO CUNY BY AN EMPLOYER OF THE ¥City"
IN A HARD TO RECRUIT TITLE

ELIGIBILITY:
ONLY PERMAEENT EMPLOYEES IN A WHITE OR BLUE COLLAR TITLE WHICH
HAS BEEN DESIGNATEDRD AS HARD TO RECRUIT BY THE VICE CHANCELLOR WHO ARE

- BEING TRANSFERRED TQ CUNY TO A POSITION WITH THE SAME OR SIMILAR

DUTIES

- CIVIL SERVICE STETUS PROBATIONARY

ANNUAL LEAVE ACCRUAL RATE . At rate applicable as if all full-time
T : preceding public service had been at
‘ CUNY

GUIBELINES "FOR CREDITING SERVICE OR BALANCES
ACCUMULATED PRIOR T0O THIS ACTION

ANNUAL LEAVE BALANCES 11 annual leave balances up to the

' ' ' -~ maximum number of days earnable in two
(2} years shall be credited when '
supported by official documentation

SICK LEAVE BALANCES All sick leave balances up to the
o - maximum number of days earnable in two
_.(2) years shall be credited when ‘
' supported by offlclal documentatzon

LONGEVITY % *. o ' As of date of flrst civil service
' e appo;ntment to. CUNY or another covered
]urlsdlctlon or employer: (mlnus tine off
payroll)” prDVlded all service was
contlnuous

SERVICE _ 3 None
. Clock starts as of date of appointment
to title in CUNY

CSENTORITY N ‘ None .
o . : . g Clock starts as of date of transfer to_-
'CUNY ' .

* At present prior service ONLY ayplles 1f other jurlsdlctlan or
employer is de@lgnated on CHART A under LONGEVITY
f AR R kW
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" THE CITY UNIVERSITY OF NEW YORK
: _EMPLOYEE TIME AND LEAVE PROVISIONS
PROVISIONAL APPOINTMENT OF PERMANENT EMPLOYEE TO A HIGHER TITLE
AT ANOTHER COLLEGE
OR
PROBATIONARY APPOINTMENT OF A PERMANZENTLY CLASSIFIED EMPLOYEE
PROMOTED FROM A CIVIL SERVICE LIST TO A HIGHER TITLE
' AT A DIFFERENT CUNY COLLEGE

ELIGIBILITY:

ONLY PERMANENT CUNY EMPLOYEE ACCEPTING A POSITION AT A DIFFERENT CUNY
COLLEGE FROM A PROMOTIONAL CIVIL SERVICE LIST:; CR, PERMANENT CUNY EMPLOYEE
ACCEPTING A HIGHER PRGVISIONAL POSITION FROM A VACANCY POSTING AT A
DIFFERENT CUNY COLLEGE

CIVIL SERVICE STATUS ) ' See also PPRB 1-~-87
: ' Provisional appointment of permanent
employee to a higher'tltle at another colliege:
permanent status in lower title in transferreé
to the receiving college
Permanently classified employee promoted to

a higher title from a civil service list at a

- different CUNY college: employee is placed on

- one year leave from permanent title at sending
college while serving probation at receiving
college; upon ccmpletlon of satisfactery
probation, leave line is ended

ANNUAL LEAVE ACCRUAL RATE . At same rate and in gsame original accrual -
AR A . ‘ . gchedule of ellglbllxty as establlshed at the
send;ng colleqa

GUIDELINES FOR CREDITING SERVICE CR BALANCES
ACCUMULATES PRIOR TO THIS ACTION:

'ANNUAL LEAVE BALANCES Up to the maximum number of days earnable in
CEwo (2) vears plus current year'’s uhused
- earnings shall be credited when supported by
official documentatlon

SICK LEAVE BALANCES. All sick leave balances supported by official |
o B Gocumentaticon shall be crgdited

LONGEVITY** - As of date of first civil service appointment
: C to CUNY or another covered jurisdiction or-

B

e

enployer (minus time off payroll) provided all &

service is continuous

ngvzcg".' - . . - As of date of appointment to tltle in CUNY .
g : ‘ : : (minus time off payroll)

SENIORITY o - As of date of original appointment to CUNY
C . - from a civil service list

*% 0 At present prior serv1ce ONLY applles if other jurlsdlctlon or
amployer is deslgnated on CHART A under LONGEVITY ° g y :

.-.-17.....
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THE CITY UNIVERSITY OF NEW YORK
, : EMPLOYEE TIME AND LEAVE PROVISIONS
_PERMANENT OR PROBATIONARY APPOINTMENT TO CUNY
AS A RESULT OF UNIVERSITY INITIATED RECLASSIFICATION

ELIGIBILITY:

PERMANENT AND PROBATIONARY APPOINTMENTS WITH IMMEDIATELY PRICR
UNCLASSIFIED CUNY SERVICE; APPOINTED AS A RESULT OF UNIVERSITY INITIATED
RECLASSIFICATION SEE ALSO REGULATION 2.2.5

CIVIL SERVICE.STATUS _ Dependent on employae s prlor service in
perforning the duties of the reclassmfled
title will be either

(A} PERMANENT or. (B} PROBATICNARY

ANNUAL LEAVE ACCRUAL RATE = At a rate based on continuous years of
' : : service, whether in the classified or
" unclassified service, as calculated by
civil service accrual schedule in effect on
earliest date of contznuous appointment to
CUNY :

GUIQELINES FOR CREDITING SERVICE OR BALANCES
ACCUMULATED PRIOR TO THIS ACTION:

ANNUAL LEAVE BALANCES ~All annual 1eave balances supported by
official documentation. shall be credited,
provided that, in instances where balances
-exceed the maximum number of days'earnable
in two {2} years in a civil service title,
those days in excess will be reduced to ‘

- adhere to the civil service maximum within -
three (3) subseguent vacation years
following the appointment to the civil
service title.  In instances where the
annual leave is not reduced; the excess
annual leave will be converted to increase
the employee’s‘sick-leave balance, '

SICK LEAVE BALANCES. - All 51ck,1eave balances supported by
.o A afflclai documentation shall be .credited

fLONGEVITY‘ o Co -Calculated through'same method as used for
. . o 1dentlfy1ng Seniorlty date {see’ below}

SERVICE | None o
: .Clock starts as of date of appointment to
classified tltle in CUNY

SENIORTTY If permanent - date on which dutles were
s : B first performed becomes the original
appointment date
If probationary - as of date of orlgxnal
appointment to the classifed service title

(i.e. date when probat%c?? T I

....19_
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THE CITY UNIVERSITY OF NEW YORK
EMPLOYEE TIME AND LEAVE PROVISIONS
REINSTATEMENT FROM ANOTHER JURISDICTION
WITHIN ONE YEAR OF THEIR PRICR SERVICE

BLIGIBILITY:
ONLY PERMANENT EMPLOYEES TO AN ELIGIBLE TITLE WITH THE SAME OR
COMPARABLE DUTIES WHO FORMERLY SERVED IN ANOTHER JURISDICTUION
FOR AT LEAST ONE YEAR

CIVIL SERVICE STATUS _~"PROBATIONARY for cne {1) year asg of date
o ' of reinstatement to CUNY

ANNUAI LEAVE ACCRUAL RATE At entry rate of civil sgervice accrual
- schedule in effect on date of
reinstatement to CUNY

GUIDELINES FOR CREDITING SERVICE- OR BALANCES .
ACCUMULATED PRIOR TC THIS ACTION:

' ANNUAL LEAVE BALANCES None
STCK LEAVE BALANCES* ~ None’
LONGEVITY * % - ' . As of date of first'civil service

.appeintment to CUNY or another covered

: 3urlsdzctlon or employer (mlnus tlme off
payroll) provided all service was

- continuous

 sERVICE L None
' o .Clock starts as of date of appoxntm&nt
to title in CUNY

SENTIORITY = i ~ None
: ' ' Clock starts’ as of date of relnstatement
to CUNY ‘
. NOTE
* At the discretion of the College Appointing Offlcer, the

employee from ancther 3urlsdlctlon who is reinstated may be -advanced
‘up to a maximum which is the‘equivalent of two years accumulation of

sick leave time for the title prior to . its having been earned if such o

' jurisdiction {i.e since present white and collar contracts
permit 12 days or 84 hours sick leave accu tion per year, in 1990
this benefit would equal 24 days or 168 hours). Upon completion of"
-the probationary year at the reéceiving college, the college
appointing officer may credit up to the equivalent of two years
accumulation of gick leave or the balance, whichever is less, If the
employee resigns or does not successfully complete the one year
probatlon at CUNY, payment for any time which has been advanced will -
‘be recovered by the college such as a reduction in the final paycheck
or other aiternatlva means. .

time hags been verified as having been accruei at the prior

# % at present prior service ONLY applies if ot
or emplcyer is des;gnated on CHART A under LONGEVITY
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_THE CITY UNIVERSITY OF NEW YORK.
EMPLOVEE TIME AND LEAVE PROVISIONS
REINSTATEMENT WITHIN CUNY

ELIGIBILITY:

ONLY PERMANENT CUNY EMPLOYEES
(1} Within one year of CUNY r951gnatlon, or retirement, or
(2) Within four years from a preferred list as a result of abolition
or reduction of positiocn, or
{3) Within ohe year after the cessation of a dlsabllxty which was the
result of occupational injury or disease as defined in the worker’s

‘compensation law; if no po&1ton exists to which the former employee

may. be reinstated, the person’s name shall be placed on a preferred
list and ellqlblllty wxll cont;nue for up to an addltlonal four years

CIVIL SERVICE,STATUS ' PROBATIONARY for'one (l) year as af date
: ' ' of relnstatement to CUNY

ANNUAL LEAVE ACCRUAL RATE At rate attalned prior to re51gnatzon or
. o : ‘ o retirement. Time off payroll is not
counted in determining when employee
becomes- ellglble for hlgher accrual

rate.
CREbITI§G30F:
. ANNUAL LEA&E BAiANCES; None
.SICK LEAﬁEfBALANcﬁS ”: All sick leave balances supported by .

official deccumentation shall be
re-credited

"LONGEVITY#¥ - - . . As of date of first civil service
: : " ' appointment to CUNY or ancther covered
Cjurisdiction or employer (mlnus time off
payroll) provided all servmca was -
”contlnuous : '

SERVICE B :'As of date of ‘appointment to title in
' . CUNY (mlnus tlme off payroll)

SENIORITY . - = . As of orlglnal app01ntment date to CUNY
- : from a c1V11 service llst

kAt present prior service ONLY applles if other jurisdlctlon or’
employer is deslgnated on CHART A under LONGEVITY
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SENIORITY DATE: The date of original appointment, in the competitive
class from a civil service list in probationary status or to a title in
the labor or non-competitive class to which layoff rights have been
granted, provided service has been continuocus; this date is, used in
.determlnlng inverse order for layoff. :

SERVICE INCREMENT‘DATE: the date of first appointment to a spe01flc
title or title/level provided service has been continuous; this date is
used in determining eligibility for negotiated salary increments based on

Jength of tine in a title or title/level; length of service in CUNY civil

service titles includes provisional time

- LONGEVITY INCREMENT: this identifies the number of years in which an
employee has been in active CUNY and/or "CITY" service, It calculates
total service often covering advancements through different classified
po sitions although the time off payroll on an authorized leave without pay-
is not counted. The date at which the 1ongev1ty clock starts is
recalculated if there has been a break in continuous service. Eligibility

Jis limited to employees with 15 years or more vears of service in pay

status who are NOT in a title already eligible for a longevity
differential or service increment as established by the Salary Revzew or
Fqulty Panel.

 REINSTATEMENT: The probationary appointment to an.eligible title
within CUNY of a candidate, to a position with the same or similar duties

" without the need for examination.: Only a candidate who had attained

permanent. ¢ivil service status within CUNY or another jurisdiction is
ellglble for reinstatement. A reinstatement action can otccur up to a
maximum of four years or, equal to time served following permanent
appointment, whlchever is 1ess, from the date of resxgnatlon or -
retlremant ' : : ,

TRANSFER: The appoiﬁtment'of_a candidate from a CUNY TRANSFER roscter
{benefits defined by union contract); or the appointment of a candidate

~ from another jurisdiction in an eligible title which has been designated

as HARD TO FILL by the Vice Chancellor {current benefits for white and

" blue collar defined by union contract, any additional ones can only be

accomplished through Reciprocal Agreement entered into by the Vice
Chancellor; benefits for 220 employees can only be accomplished through

“Reciprocal Agreement entered into by ‘the Vice Chancellor).

JURISDICTION: . A term used to deslgnate a lelslon of the State Civil

. Service which is empowered by State Law to 1mplement its own Civil Service

Rules and generally prevides for and implements unique and distinct time
ard leave prov151ons for its employees. Examples of Civil Service
Jurisdictions in New York State separate from CUNY are: City of New York
{which includes the agenc1es under the NYC DPepartment of Personnel); City

~of Albany; School Construction Authorlty, County of Nassau; Health and

Hospitals Corporation; State Bormltory Authmr;ty, Ccity of Yonkers.
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‘Waw York City Mayoral Agencies & Danariments

Aglng

Buildings

COCSA

City Planning Cormmission

" Comm. Bd. Assist. Unit

Comm. on Human Rights
Consumer Affairs

Corraction

Cultural Affairs

Department of Records
Dapt. of Employament

Dept. of Environmantaj Protection
Dept. of Ganaral Services
Dept. of investigation
Dept. of Juvenile Justice
Dept. of Parsonnel

Dept. of Socldl Services/HRA
Dept, of Transporation

Dept. of Youth Services
Economic Development
Einance -

- 3T -

Financlal information Services Agency
Fire Department '

Health Department

Housing Preservation and Developmant
Law Department

Mental Heallh and Standards

NYCERS ‘ ‘

Cffice of Collective Bargaining

~ Office of Management & Budget

Oftice of Municipal Labor Reiations
Office of Payroll Admisistration '
Ofica of the Mayor

Parks and Racreation

Police Department

Ports & Intn'l Trade

Probation Department

Sanltation Department

Tex Commission

Taxi and Limo -

Teacher's Retiremt. Sys
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