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Topic 1: WSU Non-Student Accounts Receivable Policy & Guidelines
*Banner A/R is WSU’s only billing system
*Issuing Departments are responsible for A/R Monitoring and Management

*General Accounting will work with the Delinquent Invoices
* > 6 months: sent to Collections (25% fee-charged to departments)
e 1 year +: Bad Debt charged to Issuing Departments
2 years +: Write-off
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Topic 2: Banner Accounts Receivable Terminology and Facts

eInvoicing performed nightly

eApplication of payment process runs nightly
*Negative charges used as adjustment mechanism
*Payments applied to invoice

*Each user will have access to only their assigned category codes and respective
detail codes.
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* Some invoices print in General Accounting which are forwarded to originating unit.
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Accounts Receivable
Process:

WSLU unit provides service to
customer

Unit enters
‘charge’ into
Banner

Invoices will
print local to
Medical
School,
Library
Services,
Business
Operations,
FP&M, and
Housing *

Unit reviews invoice,
sends invoices to
customer




Topic 3: WSU Accounts Receivable Forms

Internet path to these forms: Start by searching Fiscal Operations >> Accounting &
Financial Services >> General Accounting >> Request Forms

Parents Facully Staff = Alumni

@/ WAYNE STATE UNIVERSITY .

About  Admissions & Aid Programs  Campus Research Students  Athletics Libraries MAKE A G{fi‘
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Welcome - Fiscal Operations - Wavne State Universitv

hitps/fisops.wayne. eduw/

!ﬂﬁ Jun 3, 2015 ... Fiscal Operations is responsible for the management, safeguarding
—_— and investment of the assets of the University, disbursement of cash, ...

Fiscal Operations

Office of the Associate VP &
Controller

Office of University Bursar
Disbursements

Accounting & Financial Services
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Accounting & Financial

General Accounting

Services
About Us -
Training
Cost Accounting
General Accounting Forms
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The following forms are available from the website:

Detail Code Request Form:

The detail code is a unique 4-digit identifier with an associated description that
represents a specific Banner fund, organization, program and account where the
transaction will post.

Customer Request Form

Invoice Request Form:

An invoice is a document issued to customers to formally request payment for obligations
resulting from WSU goods or services provided on credit. Issuance of an invoice informs

the customer that their account must be settled within WSU’s payment terms.

Recurring Invoice Request Form



Detail Code Request
Form:

Requesting new Detail Codes created by
Accounting
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WAYNE STATE

UNIVERSITY

BANNER ACCOUNTS RECEIVABLE
DETAIL CODE REQUEST FORM

Detail Code Description:

Date:

{Lirmit 30 Characters)

Index (to be Credited):

Fund: Qran: Prog:

Account Code (Revenue):

Description of services to be billed:

Contact # (printed on invoice): | )

Category Code (if existing):

Printer Location:

Requested by:

Department:

[ Library [ School of Medicine [ Accounting [ SPA
O FP&M [ Housing

Email Address:

Submit to:

Fax:

General Accounting
4602 AAB




Customer Request
Form:

For adding or modifying
customers/addresses in the Banner System

BAMNMER 2

WAYNE STATE

UNIVERSITY

BANNER ACCOUNTS RECEIVABLE
CUSTOMER REQUEST FORM

Check one:
O
O

SSN or Federal Tax No:

Date:

New Customer

Customer Modification:

Banner ID:

Company Name:

Individual Name:

Street:

(Last Name) (First Name)

(ML)

City:

State:

Zip:

Telephone:

Requested by:

Department:

Ext:

Email Address:

Submit to: General Accounting
AAB

For Accounting Use Only
Customer ID No.,

A/R Customer Request

Input by

Date

10



Invoice Request Form:

When needing an invoice or credit processed

@ BANNER 9

WAYNE STATE

UNIVERSITY

BANNER ACCOUNTS RECEIVABLE

INVOICE REQUEST FORM

Date:
Customer ID. No.: (or attach Customer Reguest Form}
TEEuredy
Customer Name:
Address: Address Type:

Sequence:

Detail Code: (or attach Detail Code Request Form)
Amount:
Description:

Requested by: Ext.: Date:
Submit to: General Accounting
4602 AAB

For Accounting Use Only




Recurring Invoice
Request Form:

For recurring invoices (same dollar amount
each month)

BAMNMER 2

WAYNE STATE

UNIVERSITY

BANNER RECURRING RECEIVABLE
REQUEST FORM

Date:

Recurring Detail Code Description:

(Limit 30 Characters)

Index (to be Credited):
Fund: Orgn: Prog:
Account Code (Revenue):
Recurring Detail Code: XR
Modify description? [JYes [] No
Effective date

Description of Recurring Invoice:

If you have questions regarding this invoice, call (313) -

Requested by: Ext:

Department: Fax:

Email Address:

Submit to: General Accounting
4602 AAB

For Accounting Use Only
Detail Code No Input by Date,

Rules Code No. Input by Date.

A/R Recurring Reccivable Request
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Topic 4: Frequently Used Banner Pages:

Finance Accounts Receivable Banner Pages of Interest:

13



TFADETL:
Customer inquiry and data entry functionality

1 Use this screen to enter the
customer ID number

2 PreSS the GO button | Ms. Carol Ann Malewich Holds: ‘ \ o ®
' : i User:  AJ1319

Get Started: Fill out the fields above and press Go

Q ﬁ)vwweamummmw ) Valewich, Carol A~ @ Sgnout 2

Account Detai Review Fom - Finance TFIAREV 9.3 (PROD) o0 B REREE & peaE $§ Toois

BANNER 9
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Q % Wayne State University ) Malewich, Carol Ann @ Sign Out ?

Account Detail TFADETL 9.3 (PRO ADD B RETREVE B RELATED £f TOOLS
Start Over
ID: 004698318 Corvias Credit Limit:  User: AJ1319 Holds:
owows e
~ CHARGES/IPAYMENTS Insert @@ Delete ¥mCopy [4 More Information ¥ Filter
\_ Receipt Details \ |@ Additional Text \
Detail Code * | Detail Code Description * Address Type* | Sequence * Units Rate Amount * Balance Source *  Pay Num Doc Num | Trans Paid |Trans Num |Receipt Text
XPAY Banner AIR Payment 27,203.57 000 5 4 2342854
XPAY Banner AIR Payment 603.66 0.00:5 3 2340342
XC71 Corvias Employee Parking UR 1 603.66 0o0:T 2 Y
XDKT Corvius Property Insurance UR 1 27.203.57 0.o00:T 1

Record 1 of 4
Feed/Cashier  Cross Ref
Effective * Statement
Transaction * Entry  0305/2018

Bill Invoice Number
Due Invoice Paid | $0683362
~ BALANCE DETAILS 3 Insert faCo Y. Filte
Query Balance 0.00 Memo Balance 0.00
Account Balance 0.00 NSF 0
Amount Due 0.00 Receipt? ‘ N |

BAMNMER 2



TFIAREV:
Customer inquiry, includes invoice data (Similar to TSAAREV =Student A/R Information)

1 Use this screen to enter the

Q % Wayne State Universty 0 Meevich, CariAm @ Sgnout 2

customer ID number Account Detal Review Fom -Finance TFIAREV 9.3 (PROD) mo B reReE & peat g To0is
2 Press the GO button _ T &
0: ‘:D M. Carol Amn Malewich Holds: ‘ =
Credit Limit User;  AJ1319 e

Get Started: Fil out the fields above and press Go.

BANNER 9
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x Account Detail Review Form - Finance TFIAREV 9.3 (PROD)

ID: 004698318 Corvias Holds: Credit Limit: ~ User: AJ1319

v ACCOUNT DETAIL nsert [@Delete ¥y Copy | [} More Information ¥ Filter
Detail Code Description Transaction Number Document Invoice  Charge or Payment Amount Balance Bill Date Source Code User ID

Corvias Employee Parking 5 S0635977 C 706.08 70608 031272018 T AB0316

XPAY Banner A/R Payment 4 P 2720357 0.00 5 1HARRIS

XPAY Banner A/R Payment 3 P 603.66 0.00 b 1NARDO

XCT1 Corvias Employee Parking 2 50684837 C 603.68 0.00 02072018 T ABD316

XDKT Corvius Property Insurance 1 80683362 C 2720357 0.00 122172017 T ABE920

Record 1 of 5

v BALANCE DETAIL nsert (@ Delete ¥ Copy | W Filter
Cluery Balance 706.08 Memao Balance 0.00
Account Balance 706.08 NSF 0
Amount Due 706.08

BAMNMER 2



TFAACCT:
Customer Inquiry, Primary data — Aging information

mm X AccountReview Fom - Fnance TFAACCT 9.3 (PROD) w0 B REREE A AT ff 00

1 Use this screen to enter the

customer ID number e[ 7

2 Press the GO button
Gel i fiells above and press Go.

BANNER 9
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X Account Review Fom - Finance TFAACCT 9.3 (PROD)

AD B REREVE FLRELAED 3 TOOLS

ID: 003405248 University Physician Group m

™ ACCOUNT STATUS

]

=

-
-«

NSF Counter 0 [ ] Refund Account

Bicoe [ . Delinquency |

v ACCOUNT BALANCE Bt @oekte Macopy ¥ Filler

Cument Due Past Dug Unapplied Credit Balznce Due Memo Balance Amount Due Future Due Net Balance
193360294 + 667313306 - = 1060593600 4 000, = 1080893600 4+ = 10,808,938.00
Effective Date Aging
Future 0-30 3160 g0 91+
] 193,802 94 1.243,892.37 1,296,094 10 6,335, 148.59
Billing Date Aging
Unbill 0-30 3160 640 91+
1933,802.94 1,245,892.37 1,296,094 10 6,333,148.59
Account Balance 10,608,938.00 Deposit Balance
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FOAIDEN:
People and Company address/telephone information

X' Persondenfation Fom - Finance FOAIDEN 3.1 (PROD) AD a RETREVE iiiRELATED #TOOLS

1 Use this screen to enter the
customer ID number
2 Press the GO button

(et Startet Fillut e felcs above and press Go

BANNER 9
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b4 Person Identification Form - Finance FOAIDEN 9.2 2 (PROD)

ID: 004698318 Corvias

Current ldentification

Alternate Identification Address Telephone Biographical E-mail Additional Identification

T CURRENT IDENTIFICATION

D

Name Type

~ PERSON

Last Name

First Name

Middie Name

Prefix

T NON-PERSON

Name

~ ID AND NAME SOURCE

Last Update

Crigin

004698318 SSN/SINTIN

Sufiix
Preferred First Name

Full Legal Name

Warital Status |

Corvias

FOAIDEN

a ¥ Activity Date 12/20/2017 040734 PM  Activity User AB5020

BAMNMER 2

R Ao a

Insert [ Delete

RETRIEVE

¥a Copy

Start Over

[ More Information

v, Filter

T F
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FOIIDEN: People search

1 Use this screen to enter the last name (case sensitive)
2 Press the GO button

X Finance Person Search FOIIDEN 9.0 (PROD) D B RERMEVE Zireaen fETools R

¥ PERSON SEARCH

Basic Filter ~ Advanced Filter [x]
D @ LastName @  First Name @  Middle Name @  Change Type (-]
: Malewich] Add Another Field ... ¥
1D Last Name First Name Middle Name Change Type Birthdate Name Type

@ BANNER 9



Q % Wayne State University O Valewich, CarolAnn @ Signout 2

X Finance Person Search FOIIDEN 9.0 (PROD) ADD a RETRIEVE -n- TOOLS

* PERSON SEARCH 0y Insert [ Delete  ¥gCopy | [§ More Information | 7, Filter

| Filter Again [%)

ID Last Name First Name Middle Name Change Type Birthdate Name Type
003399722 Malewich Carol Ann 12118/1958
Al1319 Malewich Carol Ann 12/18/1958

Record 1 of 2

BANNER 9
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FOICOMP: Company search

1 Use this screen to enter the name
2 Press the GO button

X Finance Non-Person Search FOICOMP 9.0 (PROD) A0 R REMEVE sureaED  RTools [
¥ NON-PERSON SEARCH [ More Information Y, Filter
Basic Filter ~ Advanced Filter (%]

ID @ @ Name @  Change Type (] Name Type @  Activity Date (]
fedex i

@ BANNER 9



X Finance Non-Person Search FOICOMP 40 (PROD)

Rioo Bremee Srem fmoos
¥ NON-PERSON SEARCH st B0kl faCopy D) More fomation | Y, Fier
Activefllrs: ~ Name: fecex @ ClearAl 0
1] Name Change Type Name Type
003571164 FedEx

Record 1 of 1

@ BANNER 9
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TFADETC: Inquiry information, Primary Detail Code information

Each detail code is unique for each billable service. Detail Codes contain the FOAPAL
information necessary to record revenue and the receivable. Finance Accounts
Receivable detail codes begin with ‘X’ to differentiate those used by Student Accounts
Receivable. Use this screen to search a detail code.

X Detal Code Control Fom - Finance TFADETC 9.35 (PROD) Ruo Bremee Seewm &

¥ DETAIL CODE CONTROL FORM - FINANCE EEE insert @ Delete 'lCupy Y Filter
Detail Code *  Detail Code Descripfion * Type* (Category*  GrantType  Priority* | Refund Code  Direct Deposit Refundable Receipt Payment History GL Enterable * Active PayType*  Ta
00l Interest Wite OF P WOF 19 [ ] [ [ N

00 LoanWrte OF P WOF 197 ] ] ] ] N

02 Inteest Wite OF P WOF 19 ] ] ] ] N

0020 LoanWrte OF P WOF 197 ] ] ] ] N

03 Inteest Wite OF P WOF 19 ] ] ] ] N

003 LoanWrte OF P WOF 197 [] ] ] ] N

BANNER 9
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TFADETC: Inquiry information, Primary Detail Code information

1 Click on the Filter icon
2 Input the detail code you are investigating
3 Press the Go button

X Detail Code Cantrol Fom - Finance TFADETC 9.35 (PROD) D B rREMEE  gireaed  $fToos [
¥ DETAIL CODE CONTROL FORM - FINANCE E = Inset  [@Dekte T Copy Y. Filter
Basic Filter  Advanced Filter 0

Detail Code @  Detail Code Description & Ty @& Category @ GrantType [}
XC05 Add Another Figld ...

@ BANNER 9
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TGIACCD: Inquiry information

Fields that can be searched using this screen: ID number, name, detail code, amount,

balance

1 Use Add another Field for transaction number and transaction number paid(when ID number
added), feed document, invoice number, and invoice number paid

2 Can be exported to excel. Use Tools to export.

3 Press the Go button.

X Account Detail Query TGIACCD 9.3 (PROD) Bawo B remEE 56 1

™ ACCOUNT DETAIL QUERY

Basic Filter  Advanced Filter @ (]
D @ Name @  Detail Code @ Amount & Balance (-]
Add Another Field ... A

@ BANNER 9



TFIAPPL: Application of Payment Review Form

| Step | _Action
This screen enables user to search customer invoice payment application.
1 Enter the customer ID number

2 Press the Go button

X Aooicatinof PymentRevew Fom - Firance THAPPL 3351 PROD) Roo Bremee Gmeom $oos

\ Presenvaon Wayne Disly Ontion: @Currem ONmArchwed OAII

BANNER 9
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TFIAPPL: Application of Payment Review Form

X' Appiication of Payment Review Fom - Finance TFIAPPL 9.35.1 (PROD) Run § rEmEE
ID: 003368303 Preservation Wayne Display Options: ~ * Cument  NotArchived Al
™ APPLICATION OF PAYMENT REVIEW Oiset @0ekk faCopy ¥ Filer
Defail Code Trans Number Descripfion Effactive Date Transaction Date
Payment XPAY 12 Banner AR Payment 076016 0762016
Charge XCUH 10 Presenvation Wayne 07rt0y2018 0702018
Amount kil foad F DietPay ¥
Aoply Date - 012018 Feed Dochum  FO79315 DietPay T |
Re-apply Feed Date  O7AT/2018 Archived
User  WSUSTU Invoice Paid 50880739 Archive Diate
[ 1ofdi0p N ‘ 7| PerPage Recrd 1 of 400

BANNER 9
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TFIAPPL: Application of Payment Review Form

. Step | Action |
To search how an invoice was paid
1 Click on Filter
2 Click on Add Another Field
3 Pick Invoice paid and input the invoice number being investigated
4 Press the Go button

X Application of Payment Review Form - Finance TFIAPPL 9.35.1 (PROD) o BREmEveE  Zireaen $EToos [
ID: 003388303 Preservation \Wayne Display Options: Current Not Archived All ‘st Over
¥ APPLICATION OF PAYMENT REVIEW e Y, Filter
Basic Filter  Advanced Fiter @ @ 0
Payment Detail Code @ = Payment Trans Number @  Payment Description @  Payment Effective Date (-] Payment Transaction Date -] Invoice Paid (-] @
[ E S0690759 Add Another Field .. 7
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TFIAPPL: Application of Payment Review Form

X Application of Payment Review Form - Finance TFIAPPL 9.35.1 (PROD) ADD  [§ RETRIEVE

ID: 003388303 Preservation Wayne Display Options: Current NotArchived Al

¥ APPLICATION OF PAYMENT REVIEW 0 -l fa Y Filter
Active filters:  Invoice Paid: 50690759 & ClearAl 0
Datail Code Trans Number Description Effective Date Transacfion Date
Payment XPAY] 702 Banner AR Payment 07/16/2018 07/46/2018
Charge XCUH 701 Freservation Wayne 07H02018 0702018
Amount 87 Feed F Direct Pay ¥
Apply Date 071772018 Feed DocNum  F0378315 Direct Pay Type |
Re-apply FeedDate  07/17/2016 Archived
User WSUSTU Invoice Paid 50690739 Archive Date
Record 1 of 1

BANNER 9
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Topic 5: Creating an invoice (Accounts Receivable Transaction):

The TFADETL screen is used to enter
transactions into Banner. First screen seen
when entering into TFADETL. Just need to
click on the X on the top left side of the
screen.

X Account Printer Selection TOADEST 9.3 (PROD)

Bao Bremeve Siresen #T00S

™ PRINTER DESTINATIONS B inset @ Deete Twcopy Y Filter

Invoices || Student Summary |\

o)
Receipts \ | |

BANNER 9
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Topic 5: Creating an invoice (Accounts Receivable Transaction):
. Step | Action |

1 Enter the customer ID number
2 Press the Go button

X Account Detail TFADETL 9.3 6.1 (PROD) Buo Bremee gireme $fTooLs

e ID: {003388303 ‘| Preservation Wayne Credit Limit “
User:  AJ1319 Holds: | ka

BANNER 9
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D 003388303 Presenvaton Wayoe

T CHARGE LPATMENT &

Foceipt Details | B Additionsl Tad

Derlanl Cods * DOelall Code Destriplion =
Proasarvation Wayna

Basnae AR P,

Praserval

Bannar AT

10+ Par Page
[—r
fEnaZoe W

Effoctisg *

Teansachion
Ba
Due

- MALANCE DETAIL §
ey Beance
Accourd Ealance

Apvudianl D

]
|4

Liser: AJ1315% Hoblis:

Adsress Type *
(L0

Sequersie ©

Units

Hute

Mrmetagei] ® Halarce
ey
IET
Sistemant
Entry
Froocs Plustitsld

g Fasd

Mama Balancg
NEF

Ratapl? M

D Mummi

[+ [EEE I — FPTRN

Trans Paid

T Capy

Toans Hum

O Migrs nfrmation ¥, Filler

Herript Tent
¥
23501349
i
23BL5E3
23T5443
2371441
2MEE2EE

Record 1 of 70

BAMNMER 2
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Topic 5: Creating an invoice (Accounts Receivable Transaction):

@ BANNER 9

1
2

~

Click on insert to get an open line

Enter the detail code, tab to the address type and enter the type and sequence. Press tab 3
times to move to the amount field. Enter the amount to be charged.

Save the data by clicking the save button on the bottom of the screen.

After saving the entry you will see a green box stating: Saved successfully (1 rows saved).
Banner will assign a transaction number that is the next in the sequence for the customer
After saving you can enter the text for the invoice. Click on tools, and choose Create
Additional Text.

Enter text to appear on the face of the customer invoice. Each line will hold 60 characters.
Use the down arrow on your keyboard to get additional lines.

Click on Save at the bottom of the page and you will get the green success box.

Click on the X at the top of the screen to return to the TFADETL screen

After returning to the main TFADETL form, note that a ‘Y’ will appear in the indicator for
text.
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10 D0XABEI0T  Prétercathan Wayna Credi Limi: Lisar: [rT——

™ CHARGE LIAYMENTS Bimat EDsiste "WCooy O Moes iemation

Receipt Dwetalls Ep Addftional Texd

Cepomil o = Crpnmil ol DaRACTiprten © Adcirean Ty * FiguaCE [ ] Raite Amaune © Malases Souirce © Pay Mum [ T Trans Pakd Train W RAecsifit Twd
HCLIH Precearaatisn Way s R, 2 31 &7 3187 T T ¥
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MRy Bansdr AR Paymsnl TEO.00 000 & £ag 2370443
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XPAy Banser AR P, TED 00 000 5 E95 FIBHIGE

XCUH RS F 31 87 oo T Efd Y

i

Par Page Racord 2 of 704
Fest'Casnisr  Croas Red

Efiscine * =B Statermant
Temng@cton * [ ] Eniry
L I hurribes
Do nsegics Faed
- BALAWCE DETAR & !:- = o | ¥

iy Bpdangd 7080 39 Achaeren Balanca
HEGS
Aamgant Dot ed 38 Recept? |H

¥
|4

BANNER 9
38



]l

anl Detall TEADETL 9.3.6.1 [PROD

QL Bear

ACTIONS

ADou! Tkanne:

OFTIONS

BECE 1 AYTIIT
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x Account Detail TFADETL 9.3.6.1 (PROD) ADD B RETRIEVE &% RELATED 3 TOOLS
ID: 003388303 Preservation Wayne Credit Limit: User: AJ1319 Holds:
~ ADDITIONAL TEXT CONTROL &2 insert
Detail Code  [XPAY |  Barner AR Payment

Transaction Number 702
¥ ADDITIONAL TEXT

E2insert [ Delete TmCopy  , Filter
‘ Return

Additional Text

Record 1 of 1

M
I4

BAMNMER 2
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i (03385303 Presevation Wayne  Gredit Limii Usen A11319 Holds: m

T CHARGE SPATMENT S BECeisis "mCopy [ Mons indormatcon Y. Pl

Recedpt Detais | [ Additional Teot

Detil Costha ™ Detail Code Descnplion * dddreas Typa Saquencs ~ Urety Hate Lo Th Balance Sourte " Pay Mum U Wapme Frana Paxd r deve Wam Taxi
XCUH | Prassevation Wayne (LT 2 3187 IET T i} ¥
EPAY Banmes AT Faymant ar booa 5 e ¥
XM Fregsnation Weyne Pelity F | god T o ¥
XPAY Banrss AR Papmans 3 ET Dod S i)

KU Freservation YWayne [E0Y 2 Jar ooo T (=] ¥
EPAY Banrds AT Paypmans 760 00 0D0d: S B5R 237443
XR37 Presarvation Waynae XR1T Pl 2 TE0.O0 oo G BaT

EPAY Banrgr &7H Fayment nar bog 5 (-] 2371441
Epay Blansss AT Py 70 00 0og s S5 2360768
LM sy ation W el 3 187 po0 T B i

M oA a7 M 10 % | Per Page Rscord 1 of TH2
Fepd Canhied

Efacine =

Tianiachon - Entry T L0
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Cuary Ealancs Ea 32 M Bataroe
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AaToa Dt Lo = Roosipt? al
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TGARRAS: Recurring invoices

These is for rent type invoices, or any with a contract that will be doing a consistent amount for a period of time.

1 Enter the customer ID number
2 Click on the Go button
3 Enter the Detail Code, Amount, Address Type and Sequence, the start and end dates, along
with the frequency (usually monthly)
4 Click on the save button to get the green success box.
Recurring Receivables Assignment TGARRAS 9.3 (PROD) wo B Rm6 reLatED  T00LS

@ D: (003388303 || Preservation Wayne “
BANNER 9
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e [ seriom ]
* RECURING CHABGES Elinsard BlOokie Malopy ¥ Fiw
Detnil Code * Amoing * Address Type * ACOiEss Sequence Start Date * End Darte Frequency * Days Mt Ansenn Date

Racord 1 of 1

BAMNMER 2
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Topic 6: Frequently Asked Questions:

Why is payment not correctly applied?
* Incorrectly recorded as revenue vs. being applied against invoice
* Incorrectly applied against incorrect invoice

Can you correct a misapplied payment?
* Yes, send information to General Accounting to correct

Can you complete a wire payment?

* Yes, some information is included on bank statements that is applied
* Information can be sent by departments for General Accounting to apply

@ BANNER 9



Questions:




CONGRATULATIONS!
Using the training materials you should now be able to:
- Find and review Finance Accounts Receivable information relevant to your unit.

- Locate and use Accounting forms for Invoice, New Customer, and Detail Code
requests.

- Enter a Finance Accounts Receivable charge for invoicing in the Banner system.

Thank you for your time and effort!!
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